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INSTRUCTIONS

» Fillin the requested information from the Microsoft
Excel file attached and insert a copy of your QID and
Vehicle Registration on it.
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STEPS TO INSERT PDF FILE ON EXCEL SHEET
1. Open the Microsoft Excel file and click on a cell from
the column of attachment.
Qatari ID number Email Office number Mobile Attachment
2
Y
QDB Vehice
Reg.pdf
I
' lome Insert Page Ljout Formulas Data Review View Developer
= ¢ : 1 o - ’ = o X
AT P2 o il e QD 2 i A
[fable Table Piture Clip Shapes SmartArt Screenshot  Column  Line Pie Bar Area Scatter Other Line Column Win/Loss Slicer ~ Hyperlink Text|
Art - - - - - 3 - *  Charts~ 0x]
Tables Tllustrations Charts Sparklines Filter Links
L7 - b3
H 1 J K L z
2. Goto Insert atthe Menu bar and click.
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3. Click on the Object icon.
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4. Click on the second tab option.
™ Link to file
D number I™ Display asicon chment
Result -
Inserts the contents of the file into your
. document so that you can edit it later lehicle
[l using the program which created the e
source file.
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File name:
5. After saving your file, click on the Browse button. !
™ Link to file
D number I™ Display as icon chment
M [Resut S
Inserts the contents of the file into your
5 document so that you can edit it later lehicle
M using the program which created the pdf
source file.
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6. Find your file.
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7. Oncefileis selected, check on the Display as icon option
and click on the Change icon button.
Click OK once done. chment
[ Result N
Inserts an icon that represents the =3
] contents of the file into your document. fehicle
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Upon completion of this form please return to HBKU —
Registrar’s Office - Education City Student Center. ok | concel |

For more information, please send an email to
registration@hbku.edu.qa, or call +974 44540378.
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