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SINGLE SOURCE REQUEST FORM

	From: 
	

	Directorate: 
	

	To:
	

	Subject: 
	REQUEST TO APPROVE SINGLE SOURCE STRATEGY 

	Title:
	

	Date:
	

	Dept. Ref. no: 
	

	
Background

	

Brief Scope:




	
	

Corporate Estimate (QAR): 

Nominated Bidder: 


	
	
Rationale and justification for the single source tender strategy & the benefits to QF:












	CONFLICT OF INTEREST
	[bookmark: _GoBack]Each signatory below involved in preparing, reviewing and approving this document, hereby acknowledges and confirms that he/she has no conflict of interest as defined in QF HC policy. 

	RECOMMENDATION:

	We request Procurement Directorate to single source the tender to (Name of contractor). 


	Approval** 
	Name:
	Title:
	Signature:

	EU Reviewer :
	
	
	

	EU Approver:
	
	
	

	

	PD Reviewer:
	
	
	

	PD Approver:
	
	
	

	Note:
** The final approver of the above request should be as per PD TODA/TOFA.    Kindly ensure to submit any relevant supporting documents, if applicable. 
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